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Job Description: Donor Relations Design Specialist

Position Type: Part-time, hourly
Compensation: Commensurate with experience 
Location: Remote or Washington, DC HQ
Reports to: Senior Media and Marketing Manager


To apply, please email a CV and cover letter to employmentdc@upaconnect.org


Position Summary
The donor relations design specialist supports UPA’s stewardship efforts through the design and production of print and digital materials, particularly UPA’s monthly newsletter. The designer ensures consistent and effective visual representation of UPA and supports communication goals through a variety of creative and technical tasks.
Key Responsibilities
1. At the direction of media and marketing senior manager, design UPA digital and print newsletters, outreach materials, and ad hoc customized donor reports.
2. Upload regular newsletter content to the UPA blog and ensure formatting accuracy.
3. At the direction of senior manager of individual giving, ensure materials align with donor stewardship goals. 
4. Maintain brand consistency across all donor-facing materials.
5. Perform all other related tasks as assigned by supervisor. 

Qualifications

1. Bachelor’s degree in relevant field.
2. A minimum of 5 years of experience in the field of graphic design, communications, marketing or advertising. 
3. Proven expertise in design and development of marketing materials. 
4. Strong familiarity with specialized design and photo editing software, including Adobe Creative Suite.
5. Experience or strong familiarity with WordPress.
6. Fluency in spoken and written English.
7. Strong knowledge of the Middle East and the Palestinian refugee context.
8. Able to work and collaborate virtually and perform strongly within a team. 

About UPA: 
UPA empowers Palestinians to improve their lives and communities through socially responsible and sustainable programs in health, education, and community and economic development. 

United Palestinian Appeal (UPA) www.upaconnect.org is a 501(c) (3) New York-registered non-profit organization, with headquarters in Washington, DC, and works in the occupied Palestinian territories and refugee camps in Jordan and Lebanon. Established in 1978 by Palestinian-American professionals, UPA was conceived as a non-political, non-sectarian organization that would help Palestinians meet their relief and development needs.
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